
Automated Academic Integrity Reporting Procedure 

 

1. Navigate to your Employee Login page: https://secure.northernc.on.ca/employee/nph-
CimsConnect.pl?act=list_faculty_sections and log in. 

(This is the same page that you enter the information for the attendance and student success 
audits at the beginning of the semester.) 

 
2. Select Course Sections from the list on the left (if your sections aren’t already displayed).  Once you 

have located your course sections, you should click on the Academic Integrity link that appears 
next to the correct course section. This link is located between the View and Student Success links.

 
3. After accessing the class list, find the student and use the Submit AI Form widget. 

 

https://secure.northernc.on.ca/employee/nph-CimsConnect.pl?act=list_faculty_sections
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4. Please note that Step 1 is completed automatically. To begin the incident reporting process, move 
forward to Step 2 and fill out the Incident Information section. In this section, select the date on 
which you discovered the incident, the date on which the student was notified, provide a brief 
description of the incident, explain any communication you had with the student regarding the 
incident, and offer your recommendation for the incident. Finally, attach the student's assignment 
submission, a screenshot of their Respondus Lockdown browser test or their SafeAssign report. 
Note that only one file in pdf, png, jpeg, gif, or bmp format can be attached. Convert Word files to 
PDF and use a screenshot in lieu of a video. NOTE: DO NOT ADD periods (.) to your file names. 
 

 
 

5. Proceed to step 3 - Background Information. Any previous recorded offenses on record will auto-
fill.  Check the Faculty Signature box to sign and date the form, the click the Submit button at the 
bottom. 

 


